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Section 2 

ENROLLMENT IN CDASS 
 

 

You must complete several steps before you begin in CDASS.  We will 

discuss each step below. You will find a flow chart showing the enrollment 
steps in Appendix 2-1.   

2.1 Steps for Enrollment  
 

STEP 1: Interest in CDASS 

 

You will contact your local SEP agency and meet with your case manager to 
determine your eligibility.  Your case manager will provide you with a 

Physician’s Statement of Consumer Capabilities form for you doctor to 

complete stating that you are in stable health and able to manage your care, 

or your doctor may indicate that you require an authorized representative. A 
sample of this form can be found in Appendix 1-4. 

 

If your doctor requires or you choose an authorized representative, he or 

she must meet several requirements, such as be at least 18 years of age 
and must have known you for at least two years. An authorized 

representative is an individual designated by you who has the judgment and 

ability to assist you in acquiring and utilizing services under CDASS.  The 

authorized representative will act on your behalf to include being responsible 
for completing training and selecting, training, and directing attendant 

workers. The authorized representative cannot be an employee for you 

under CDASS, and he or she cannot be paid for his or her services as your 

authorized representative 

 
There are some additional requirements described on the Screening 

Questionnaire and Authorized Representative Designation and Affidavit 

forms, which you’ll be provided by your case manager. A sample of the 
Authorized Representative forms can be found in Appendix 1-1. You must 

send both forms to your case manager for review and approval as your 

authorized representative. 

 
Step 2:  Meeting CDASS eligibility rules 

To be eligible for CDASS, you must: 

1. Meet Medicaid eligibility requirements. 
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2.  Demonstrate a current need for attendant support. 

3. Provide a Physician Statement from your primary care physician 

that indicates you have sound judgment and the ability to direct 
your care, or designate an authorized representative who has 

the ability to direct the care on your behalf.   

4. You or your authorized representative must be able to direct 

your own care, through completion of attending training, by 
demonstrating: 

a.  the ability to handle the financial aspects of CDASS 

which means having the ability to determine how your 

allocation should be spent to ensure that you  receive the 
necessary attendant support, both in quantity and quality, 

and to ensure that attendants receive appropriate 

compensation; and the ability to verify the accuracy of 

financial and personnel records as provided by the FMS.  

b.  the ability to manage the health aspects of your life.  

Managing the health aspects of one’s life includes the 

ability to understand and monitor conditions of basic 

health and the knowledge of how, when, and where to 

seek medical help of an appropriate nature.   

c.  the ability to supervise attendants.  Ability to supervise 

means you have the knowledge and ability to recruit and 

hire attendants; communicate expectations; provide 

training, guidance and review for accomplishment of the 
attendant tasks; manage necessary paperwork; and 

dismiss attendants when necessary        

5. Complete the attendant Support Services Management Training 

and pass the post training assessment. 

 
STEP 3: Completing Training  

 
After the case manager determines your monthly allocation, you will be 

required to complete the training program.  Your case manager will contact 

Accent to arrange for training.  Accent will then call you to schedule your 

training. You or your authorized representative can complete the training in 
a group session, a one-on-one session or you may train yourself.  

 

Accent will provide you with a training manual and access to the necessary 

forms. As part of the training you will learn how to complete the Attendant 
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Support Management Plan. After completing the training you will take the 

Post-Training Assessment. You can use your manual and other sources to 

complete the assessment. The purpose of the assessment is to ensure that 
you or your authorized representative understands the rules, processes, and 

suggestions of CDASS for CDASS.   

 

In training, you will be encouraged to decide on a start date for CDASS. 
When choosing your start date, make sure your attendants are able to start 

on Day One of your enrollment in CDASS. You may start CDASS only on the 

1st or on the 16th of a month. 

 
STEP 4: Determining Final Eligibility.  

Next, you or your authorized representative submits the Attendant Support 

Management Plan and Post-Training Assessment to Accent for a preliminary 
review. Accent will work with you to make changes to your plan if necessary. 

Accent will review your paperwork within three business days, but you 

should allow extra time if you need to make changes to your plan. Accent 

reviews and approves your Post-Training Assessment and forwards it to your 
case manager. After Accent reviews your Attendant Support Management 

Plan, it is submitted to your case manager for final review and approval.  

Accent will contact you within 3 days after we’ve received approval 

notification from your case manager.  

 
If the case manager approves your plan then you are eligible to enroll in 

CDASS. Your post training assessment is not a pass/fail test, if there is 

incorrect answers on your post training assessment.  Accent staff will 

contact you to ensure you understand what the correct answer is/are and 
may request for you to make changes re-submit the assessment as well as 

the attendant support management plan.   

 

STEP 5: Enrolling in CDASS.  

Once your case manager approves your eligibility in CDASS and determines 

a start date, you will need to contact Accent to ensure that Accent has all 

the necessary forms and information to complete enrollment for you and all 

of your employees. We can then send you any additional forms you might 
need.  
 
Within three business days of receiving your paperwork, Accent will review 

what you have sent us.  However, it is not guaranteed that we can give you 
an approval in those three days.  There is always the chance of delays with 

the paperwork, such as corrections, missing forms, recruiting new 

employees to replace disapproved employees and so forth.  You should allow 
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two weeks for Accent to gather all necessary forms and information and to 

give you final approval of your new employees.
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Section 2 Quiz:  

ENROLLMENT IN CDASS 
  

 

Answer questions 1-3 using multiple choice. 
 

 

1. Which of the following determines your eligibility for CDASS? 

A. Your doctor 
B. Your SEP case manager 

C. Your authorized representative 

D. Accent  

 
2. Which of the following is not an eligibility requirement for CDASS? 

     A. You have to demonstrate a current need for attendant 

            support. 

B. You have to document that you need regular attendant  

    support on a consistent basis. 
C. You have to document that your current care provider agency  

    can no longer serve you. 

D. You have to demonstrate the ability to handle the financial  

    aspects of CDASS.  
 

3. Which of the following schedules your training for CDASS? 

A. Your doctor 

B. Your SEP case manager 
C. Your authorized representative 

D. Accent 

 

4. To which of the following do you submit your completed Post- 
    Training Assessment? 

A. Your doctor 

B. Your SEP case manager 

C. Your authorized representative 

D. Accent 
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Section 2 Quiz:  Answer 
Key 

ENROLLMENT IN CDASS 
 
 

1.  Which of the following determines your eligibility for CDASS? B  

 

2.  Which of the following is not an eligibility requirement for CDASS? C 
 

3.  Which of the following schedules your training for CDASS? D 

 

4. To which of the following do you submit your completed Post- 
Training Assessment? D 

 

 

 
 

 

 

 

 


